
Communal spaces 

We are lucky enough to have beautiful spaces which we share. We want them to be used as much 
as possible. 

We share the rooms and outside spaces for our own internal communal events: socialising, Friday 
tea, film night, meetings, internal events such as Circle Dance sessions. 

We encourage the use of the rooms and outside spaces for other things when not in use for 
community events. 

There is a scale of charges for events which include non-residents, as follows: 

Booking the rooms 

Some events are pre-arranged, such as regular shared meals and meetings – no booking required 
but should be entered on the calendar. Some events such as Sub-Group meetings may use the 
Communal Spaces if not in use, without pre-booking. 

To book the rooms, or outside spaces: 
1. Check the calendar to see if the spaces are free 

Event Open to Charge

Personal Events such as Family 
parties

Resident’s invitees only None

Parties organised by OTB or a 
member

All residents and non- resident 
invitees

None

Events organised by a resident All residents and non-resident 
invitees e.g. NESST, Common 
Threads

None

Events organised by a resident, 
not open to other residents

Only invited people, usually 
external, e.g. work meetings, 
singing practices

£6.00 per hour

Fully external events Only hirer’s invitees £10.00 per hour

External events – e.g. ticketed 
gigs

Residents and non- residents £10.00 per hour
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2. Ask if there is any reason your event cannot/ should not take place on the required date: Use 
WhatsApp Daily, Full Group meeting or email all members. 

3. Enter the date of your event in the calendar. 
4. If a charge is required, pay promptly. 
To pay for hiring spaces, use a bank transfer into the On The Brink Service Charge account. If an 
invoice is needed, contact the Finance Group 

Conduct of events 

Noise travels, please be aware of noise when using the front door, lobby and outside areas at all 
times during your event, especially later in the evening. Please also be aware that there are residents 
in flats surrounding the Communal Spaces, and keep noise to a minimum at all times. Please ensure 
that noise is limited after 10 p.m. and ask guests to leave quietly. 

All external events should be assessed as to whether a licence is required, and sufficient time given 
to obtaining a licence if needed. 

Notices should be displayed, informing guests about toilets, no-go areas etc. 

Heat the rooms as much as necessary, and turn the heating off (or down to pre-arranged heat in 
severely cold weather), when finished. 

Where a resident has booked a room with external guests, that resident should ensure that the 
rooms, lobby and toilets are left tidy and clean and rubbish disposed of. 

If any supplies such as tea, coffee etc, are used by external events, these should be replaced, or an 
appropriate donation made to cover the cost.
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